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(3) Issued orders must specifically certify that
acceptance of the travel or travel expenses is in the best
interests of the U.S. Government. A copy of issued orders,
detailing all accepted travel and travel expenses, shall be
forwarded to the appropriate approval authority by the order
issuing authority.

¢. Foreign Military Transportation. For the purpose of

this regulation, travel on foreign military aircraft or other
forms of military transportation, or travel expenses incurred at
foreign military installations or facilities that meet the
=) r

criteria listed in paragraph 7.a. above, are not considered
gifts which are required toc be reported.
d. Personnel Exchange Program (PEP). PEP personnel are

authorized to accept travel, reimbursement for travel, and
advance expenses for travel directly from the host Service, when
such travel is necessary for the performance of their exchange
duties, and is provided for in the Memorandum of Agreement (MOA)
negotiated with the host Service to which they are assigned.
Specific financial arrangements under the PEP may vary from
country to country, as each MOA is individually negotiated. PEP
personnel will comply with the particulars of the MOA negotiated
with the host Service to which they are assigned. In no event
may PEP personnel accept reimbursement for travel expenses
directly from the host Service that exceeds the actual cost of

the travel. When payment of advance travel expenses exceeds
actual expenditures, the excess payment shall be promptly
refunded to the host Service

e. Reports. Acceptance of gifts of travel or travel

expenses of more than minimal value, that are not exempted by
the above paragraphs, shall be reported to the appropriate
approval authority within 30 days of termination of travel. 1If
several gifts of foreign travel are received from different
foreign governments during one inclusive trip, a separate report
shall be submitted for each donor country. Appendix A to this
chapter provides the format for the report.

921. COMMAND RESPONSIBILITIES

1. Commanding officers shall ensure employees are aware of
the provisions of this chapter and the penalties that may result
trom violations.
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2. Commanding officers shall report to the appropriate
approval authority any employee who is the recipient of a gift
or decoration, or is the recipient of travel or travel expenses
and who, through actions or circumstances within the employee's
control, fails to comply with the procedures of this chapter.

3. The Attorney General may bring a civil action in any
district court of the United States against any employee who
knowingly violates 5 U.S8.C. 87342. The court in which action is
brought may assess a penalty against such employee in an amount
ot to exceed the
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FOR OFFICIAL USE ONLY
(WHEN FILLED IN)

1650
(Date)

From: Individual or Command
To: Approval Authority

Subj: REPORT OF FOREIGN GIFT OF MORE THAN MINIMAL VALUE

Ref: (a) SECNAVINST 1650.1H, Chapter 9
Encl: (1) Gift of
1. The following foreign gift(s) of more than minimal value is

forwarded in accordance with reference (a):

a. Name, rank/rate, social security number, and position
of the recipient:

b. Description of the gift (composition, size, type,
brand, serial number, etc.):

c. Circumstances justifying acceptance:

d. Name and position of donor and identity of the foreign
government

e. Date and place of gift acceptance:

f. Estimated retail wvalue of gift in U.S. dollars at the
time of acceptance:

g. Does the employee wish to participate in the sale of
the gift if sold by the General Services Administration?

h. Does the command desire permission to retain the gift
for official use/display?
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Appendix A to
Chapter 9
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1650
(Date)

From: Individual or Command

To: Approval Authority

Subj: REPORT OF AND REQUEST FOR APPRAISAL OF FOREIGN GIFT

Ref {(a) SECNAVINST 1650.1H, Chapter 9

Encl: (1) Gift of

1. The following foreign gift(s) is forwarded in accordance
with reference (a). It is requested that an appraisal be

performed to determine whether the gift is of more than minimal
value.

a. Name, rank/rate, social security number, and position
of the recipient:

b. Description of the gift (composition, size, type,
brand, serial number, etc.):
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government :

e. Date and place of gift acceptance:

f. Does the employee wish to participate in the sale of

the gift if it is determined to be of more than minimal value
and is to be sold by the General Services Administration?

FOR OFFICIAL USE ONLY

Appendix A to
Chapter 9



FOR OFFICIAL USE ONLY
(WHEN FILLED IN)

1650
(Date)

From: Individual or Command

To Approval Authority

Subj REPORT OF FOREIGN GIFT OF TRAVEL OR TRAVEL EXPENSES

o P = { =\ QOTARTAIZTATOM 1 omN 11T [l P S Y QO

el \a) OLUINAYV LIINO L 100UV i, LilapLcor 7

1. The following foreign gift of travel or travel expenses 1is

reported in accordance with reference (a):

a.

of the

b.

Name, rank/rate, social security number, and position
recipient:

Description of travel or travel expenses, including

dates and places:

C.

Circumstances justifying acceptance:

Name and position of donor and identity of the foreign

g lace of gift acceptance:
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Estimated value of the travel or travel expense:

Appendix A to
Chapter 9
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Upgrade of Previously Approved Award.................

= e e

.S8. Awards to Foreign Military Personnel............
.8. Non-Military DecorationS. ... .....uoemumunnenennn.
S. Public Health Officers, Award Eligibility.......

L1 1CELlon,

Veteran Awards (See Prior Service and Veteran Awards)
Vietnam (Republic of) Campaign Medal.................
Vietnam (Republic of) Meritorious Unit Citation

(Gallantry Cross or Civil Actions)
Vietnam Presidential Unit Citation
Vietnam Service Medal

Wearing of Awards
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